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Microsoft Office 2010: Introductory
For introductory computer courses on Microsoft
PowerPoint 2010 or courses in computer concepts
with a lab component on PowerPoiint. Teach the
course YOU want in LESS TIME! The primary goal of
the GO! Series, aside from teaching computer
applications, is ease of implementation. This approach
is based on clearly defined projects for students and a
one-of-a-kind supplements package for instructors.

Microsoft PowerPoint 2010 Plain &
Simple
The Microsoft Official Academic Courseware (MOAC)
Office 2010 Series is the only Official Academic
Course Material. The new and enhanced MOAC/
Microsoft Office PowerPoint 2010 by Catherine Binder
features Enhanced Wiley Desktop Editions as well as
many other enhanced features designed to re-enforce
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workforce skills. The addition of animated tutorials in
the Enhanced Wiley Desktop Editions and WileyPLUS
courses, textbooks include additional materials on
different skill levels to help users keep pace.
WileyPLUS and an automatic Office assignment
grader provides immediate feedback on every
assignment, to help users practice and hone skills at
their own pace. MOAC/ Microsoft Office PowerPoint
2010 is built from the ground-up around the MOS®
certification objectives- making it a great way to learn
all the workforce-oriented tasks required for
certification. The Test Bank now offers greater
flexibility and provides more than 75 questions and 3
projects per lesson, as well as automated grading via
OfficeGrader. Furthermore, the latest edition's use of
color in screen captures allows users to follow on
screen much easier, as screen captures will look the
exact same as the application. Additional projects
throughout the book helps users comprehend how a
task is applied on the job. OfficeGrader functionality
added to WileyPLUS provides immediate feedback on
all homework, assignments, and projects and
additional animated tutorials on key Office tasks
provides additional help on difficult topics.

PowerPoint 2010 For Dummies
What you need, when you need it! Need answers
quickly? Microsoft PowerPoint 2010 on Demand
provides those answers in a visual step-by-step
format. We will show you exactly what to do through
lots of full color illustrations and easy-to-follow
instructions. Includes Workshops MCAS Exam Prep
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More than 500 Essential PowerPoint Tasks Inside the
Book • Create powerful presentations faster using
ready-made templates • Organize information in
sections and add impact with clip art, SmartArt
diagrams, tables, and charts • Make your
presentation come alive with custom animations, 3-D
effects, and slide transitions • Embed, format, trim,
and add text to videos in your presentation • Add
comments and email your presentation to others for
review • Broadcast your presentation over the
Internet in a browser • Use SharePoint to collaborate
and share documents • Prepare for the Microsoft
Certified Application Specialist (MCAS) exam Bonus
Online Content Register your book at
queondemand.com to gain access to: • Workshops
and related files • Keyboard shortcuts

Using Microsoft® PowerPoint® 2010,
Enhanced Edition
Teach yourself exactly what you need to know about
using Microsoft Word, Excel, PowerPoint, and OneNoteone step at a time! With STEP BY STEP, you build and
practice new skills hands-on, at your own pace. Topics
include creating effective documents; using themes,
templates, and other formatting tools; building
spreadsheets to perform calculations and manage
data; producing and delivering compelling
presentations; digitally organizing your notes and todo lists; and other core topics.

Microsoft PowerPoint 2010 Introductory
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Start creating dynamite presentations with
PowerPoint 2010 PowerPoint, the number one
presentation software, has been revised and
improved with the introduction of Microsoft Office
2010. More than 120 million people are using
PowerPoint to create business and educational
presentations worldwide. Both new and veteran
PowerPoint users will improve their skills with the fun
and friendly advice in PowerPoint 2010 For Dummies.
Bestselling author Doug Lowe makes it easy to grasp
the new features and shows you how to create
presentations with pizzazz. PowerPoint is used in
more than 60 countries to create visual presentations
for business and educational settings The newest
revision to PowerPoint adds new features, an online
version of the software, and improved audiovisual and
video editing capabilities This easy-to-follow guide
explains how to create and edit slides, import data
from other applications, and add charts, clip art,
sound, and video Also covers working with hyperlinks,
creating Web pages with PowerPoint, video editing,
and collaboration via online access PowerPoint 2010
For Dummies helps you take full advantage of the
enhancements in the new version, so you can create
more effective and impressive presentations.

Microsoft Office PowerPoint 2007 On
Demand
Prepare students for Microsoft® Office PowerPoint
2010! Learning Microsoft PowerPoint 2010 features a
student-friendly, step-by-step format with clear, fullscreen shots to engage students and help them work
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independently.

Annotated Instructor's Edition for GO!
with Microsoft PowerPoint 2010,
Comprehensive
Exam Prep for: GO! with Microsoft
PowerPoint 2010, Comprehensive
Microsoft PowerPoint 2010 Introductory, part of the
Origins Series, is designed for beginning users of
Microsoft Office 2010. This self-paces, step-by-step
book with corresponding screenshots makes learning
easy and enjoyable. Students will learn the new
features of excel through a variety of activities,
simulations, and case studies. End-of-lesson exercises
reinforce the skills covered in each lesson. Important
Notice: Media content referenced within the product
description or the product text may not be available
in the ebook version.

Illustrated Course Guide: Microsoft
Powerpoint 2010 Advanced
Microsoft PowerPoint 2013: Illustrated
Brief
Master PowerPoint and improve your presentation
skills-with one book! It's no longer enough to have
slide after slide of text, bullets, and charts. It's not
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even enough to have good speaking skills if your
PowerPoint slides bore your audience. Get the very
most out of all that PowerPoint 2010 has to offer while
also learning priceless tips and techniques for making
good presentations in this new PowerPoint 2010 Bible.
Well-known PowerPoint expert and author Faithe
Wempen provides formatting tips; shows you how to
work with drawings, tables, and SmartArt; introduces
new collaboration tools; walks you through five
special presentation labs; and more. Coverage
includes: A First Look at PowerPoint What Makes a
Great Presentation? Creating and Saving Presentation
Files Creating Slides and Text Boxes Working with
Layouts, Themes, and Masters Formatting Paragraphs
and Text Boxes Correcting and Improving Text
Creating and Formatting Tables Drawing and
Formatting Objects Creating SmartArt Diagrams Using
and Organizing Clip Art Working with Photographic
Images Working with Charts Incorporating Content
from Other Programs Adding Sound Effects, Music,
and Soundtracks Incorporating Motion Video Creating
Animation Effects and Transitions Creating Support
Materials Preparing for a Live Presentation Designing
User-Interactive or Self-Running Presentations
Preparing a Presentation for Mass Distribution Sharing
and Collaborating Customizing PowerPoint Presenting
Content Without Bulleted Lists Adding Sound and
Movement to a Presentation Creating a Menu-Based
Navigation System Creating a Classroom Game It's
the book you need to succeed with PowerPoint 2010
and your next live presentation!

Exam 77-883 Microsoft PowerPoint 2010,
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with Microsoft Office 2010 Evaluation
Software
Get comfortable with PowerPoint 2010. Don’t just
read about it: See it and hear it with step-by-step
video tutorials and valuable audio sidebars delivered
through the Free Web Edition that comes with every
USING book. For the price of the book, you get online
access anywhere with a web connection--no books to
carry, updated content, and the benefit of video and
audio learning. Way more than just a book, this is all
the help you’ll ever need where you want, when you
want! Learn Fast, Learn Easy, Using Web, Video, and
Audio Show Me video walks through tasks you’ve just
got to see--including bonus advanced techniques Tell
Me More audio delivers practical insights straight from
the experts Patrice-Anne Rutledge provides practical,
approachable coverage that guides you through
mastering the core features and techniques needed
to create compelling presentations. New features
include • Animation Painter–Apply the formatting of
one animation to another animation. This button
works in much the same way as the Format Painter
button. • Presentation Sections–Divide your
presentation into logical sections to simplify
navigation and organization. • Video Editing–Use
professional video editing and formatting tools
directly in PowerPoint without the need for an
external application. • Screenshot
Captures–Incorporate screenshots directly from
PowerPoint. • Backstage View–Perform common filerelated tasks such as creating, opening, saving,
sharing, and printing presentations in fewer steps. •
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Merge and Compare–Compare and reconcile multiple
versions of the same presentation. • CoAuthoring–Collaborate with others on the same
presentation in realtime. • Broadcast Slide
Show–Broadcast your presentation to anyone on the
web using either SharePoint Server 2010 or a free
Windows Live account. • Create a Video–Share your
presentation with others as a high-definition, webbased, or mobile device video. • Document
Sharing–Share your document with colleagues realtime and communicate with them via instant
messaging using Office Communicator 2007 R2. •
PowerPoint Web App–View and edit PowerPoint
presentations on the web using the external
PowerPoint web application. In addition to these new
features, PowerPoint 2010 also offers many
enhancements: • An enhanced Ribbon that is
available across all Office applications • More Office
themes • More SmartArt graphics • Easier access to
animation tools • Enhanced slide transitions, including
3-D effects • Numerous new image editing features •
Powerful editing tools for mathematical equations •
Improved notes printing • Improved slide show
recording functions • Enhanced language and
translation tools

PowerPoint 2010 Bible
Introduce your students to the latest that Microsoft
Office has to offer with the new generation of Shelly
Cashman Series books! For the past three decades,
the Shelly Cashman Series has effectively introduced
computer skills to millions of students. With
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MICROSOFT POWERPOINT 2013, we're continuing our
history of innovation by enhancing our proven
pedagogy to reflect the learning styles of today's
students. In this text you'll find features that are
specifically designed to engage students, improve
retention, and prepare them for future success. Our
trademark step-by-step, screen-by-screen approach
now encourages students to expand their
understanding of MICROSOFT POWERPOINT 2013
through experimentation, critical thought, and
personalization. With these enhancements and more,
the Shelly Cashman Series continues to deliver the
most effective educational materials for you and your
students. Important Notice: Media content referenced
within the product description or the product text may
not be available in the ebook version.

Microsoft Office PowerPoint 2010: A
Lesson Approach, Complete
Teach yourself exactly what you need to know about
using Office Professional 2010-one step at a time!
With STEP BY STEP, you build and practice new skills
hands-on, at your own pace. Covering Microsoft Word,
PowerPoint, Outlook, Excel, Access, Publisher, and
OneNote, this book will help you learn the core
features and capabilities needed to: Create attractive
documents, publications, and spreadsheets Manage
your e-mail, calendar, meetings, and communications
Put your business data to work Develop and deliver
great presentations Organize your ideas and notes in
one place Connect, share, and accomplish more when
working together"
Page 10/29

Read Online Go With Microsoft Powerpoint 2010
Comprehensive Chapter 1a Project
Microsoft Office 2010: Essential
This package contains: 0135098831: GO! with
Microsoft PowerPoint 2010, Comprehensive
0135098912: Student Videos for GO! with Microsoft
PowerPoint 2010, Comprehensive

Microsoft PowerPoint 2010:
Comprehensive
The Microsoft Official Academic Courseware (MOAC)
Office 2010 Series is the only Official Academic
Course Material. The new and enhanced MOAC/
Microsoft Office 2010 System features Enhanced
Wiley Desktop Editions as well as many other
enhanced features designed to re-enforce workforce
skills. The addition of animated tutorials in the
Enhanced Wiley Desktop Editions and WileyPLUS
courses, textbooks include additional materials on
different skill levels to help users keep pace.
WileyPLUS and an automatic Office assignment
grader provides immediate feedback on every
assignment, to help users practice and hone skills at
their own pace. MOAC/ Microsoft Office 2010 System
is built from the ground-up around the MOS®
certification objectives- making it a great way to learn
all the workforce-oriented tasks required for
certification. The Test Bank now offers greater
flexibility and provides more than 75 questions and 3
projects per lesson, as well as automated grading via
OfficeGrader. Furthermore, the latest edition's use of
color in screen captures allows users to follow on
screen much easier, as screen captures will look the
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exact same as the application. Additional projects
throughout the book helps users comprehend how a
task is applied on the job. OfficeGrader functionality
added to WileyPLUS provides immediate feedback on
all homework, assignments, and projects and
additional animated tutorials on key Office tasks
provides additional help on difficult topics.

Microsoft Office PowerPoint 2010
QuickSteps
Introduce your students to the new generation of
Microsoft Office with the new generation of Shelly
Cashman Series books! For the past three decades,
the Shelly Cashman Series has effectively introduced
computer skills to millions of students. With Office
2010, we're continuing our history of innovation by
enhancing our proven pedagogy to reflect the
learning styles of today's students. In Microsoft Office
2010: Introductory you'll find features that are
specifically designed to engage students, improve
retention, and prepare them for future success. Our
trademark step-by-step, screen-by-screen approach
now encourages students to expand their
understanding of the Office 2010 software through
experimentation, exploration, and planning ahead.
Brand new end of chapter exercises prepare students
to become more capable software users by requiring
them to use critical thinking and problem-solving
skills to create real-life documents. Important Notice:
Media content referenced within the product
description or the product text may not be available
in the ebook version.
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Learning Microsoft Office Powerpoint
2010
Get the guide that makes learning Microsoft
PowerPoint 2010 plain and simple! This full color, nononsense book shows you the quickest ways to solve
problems and learn the tools, using easy-to-follow
steps and concise, straightforward language. You'll
discover new and exciting ways to create and share
dynamic presentations with any audience. Here's
WHAT you'll learn: Create dynamic presentations for
your audience Include charts, tables, clip art, and
other graphics Add video clips and CD music Animate
slide and add transition effects Edit and polish your
presentations with ease Create speaker notes and
record narration Here's HOW you'll learn it: Jump in
whenever you need answers Easy-to-follow STEPS and
SCREENSHOTS show exactly what to do Handy TIPS
teach new techniques and shortcuts Quick TRY THIS!
exercises help apply what you learn right away

Go! with Microsoft Office 2016 Discipline
Specific Projects
With the New Perspectives' critical-thinking, problemsolving approach, students will gain a comprehensive
understanding of MICROSOFT OFFICE POWERPOINT
2010 and will learn how to take advantage of the
flexibility it offers. Case-based tutorials challenge
students to apply what they are learning to real-life
tasks, preparing them to easily transfer skills to new
situations. With New Perspectives, students
understand why they're learning what they're learning
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and are better situated to retain skills beyond the
classroom. Important Notice: Media content
referenced within the product description or the
product text may not be available in the ebook
version.

Microsoft Office Home and Student 2010
Step by Step
Step-by-Step, Full-Color Graphics Start using
PowerPoint 2010 right away--the QuickSteps way.
Color screenshots and clear instructions make it easy
to ramp up on the latest release of Microsoft's
powerful presentation application. Follow along and
quickly learn how to create great-looking slides, add
text, tables, charts, graphics, sound, and video, and
deliver a polished presentation guaranteed to
impress. Get up to speed on PowerPoint 2010 in no
time with help from this practical, fast-paced guide.
Use these handy guideposts: Shortcuts for
accomplishing common tasks Need-to-need facts in
concise narrative Helpful reminders or alternate ways
of doing things Bonus information related to the topic
being covered Errors and pitfalls to avoid Carole
Matthews, co-creator of the QuickSteps series, is the
author or coauthor of more than 50 books, including
Photoshop QuickSteps and QuickSteps to Winning
Business Presentations.

New Perspectives on Microsoft
PowerPoint 2010, Introductory
How to Use • Create powerful presentations faster
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using ready-made templates and Smart Tags •
Organize information and add impact with clip art,
SmartArt diagrams, tables, and charts • Make your
presentation come alive with custom animations •
Add narration, animation, 3-D effects, and movie •
Add comments and e-mail your presentation to others
for review and collaboration • Deliver your
presentation in a meeting room on multiple screens •
Use Groove and SharePoint Team Services to
collaborate and share documents and information •
Prepare for the Microsoft Certified Application
Specialist exam. • Practice your new skills with the
useful workshops inside On the Web This book uses
real-world examples to give you a context in which to
use the task. This book also includes workshops to
help you put together individual tasks into projects.
The PowerPoint example files that you need for
project tasks are available at www.perspection.com.
Perspection has written and produced books on a
variety of computer software–including Microsoft
Office 2003 and XP, Microsoft Windows XP, Apple Mac
OS X Panther, Adobe Photoshop CS2, Macromedia
Flash 8, Macromedia Director MX, and Macromedia
Fireworks–and Web publishing. In 1991, after working
for Apple Computer and Microsoft, Steve Johnson
founded Perspection, Inc. Perspection is committed to
providing information and training to help people use
software more effectively. Perspection has written
more than 80 computer books, and sold more than 5
million copies. Includes MCAS Exam Objectives! This
courseware meets the objectives for the Microsoft
Certified Application Specialist (MCAS). Upon
completion of this courseware, you may be prepared
to take the exam for MCAS qualification. To learn
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more about becoming a Microsoft Certified
Application Specialist, visit www.microsoft.com.
Chapter 1 Getting Started with PowerPoint 1 Chapter
2 Developing Presentation Content 31 Chapter 3
Designing a Look 73 Chapter 4 Drawing and Modifying
Shapes 105 Chapter 5 Inserting Pictures and
Multimedia 151 Chapter 6 Inserting Charts and
Related Material 189 Chapter 7 Creating a Web
Presentation 243 Chapter 8 Finalizing a Presentation
and Its Supplements 267 Chapter 9 Preparing a Slide
Show 299 Chapter 10 Starting a Slide Show 321
Chapter 11 Reviewing and Securing a Presentation
335 Chapter 12 Working Together on Office
Documents 363 Chapter 13 Customizing the Way You
Work 391 Chapter 14 Expanding PowerPoint
Functionality 401 W Workshops: Putting It All
Together 425 New Features 439 Microsoft Certified
Applications Specialist 444

Using Microsoft PowerPoint 2010
Introduce your students to the new generation of
Microsoft Office with the new generation of Shelly
Cashman Series books! For the past three decades,
the Shelly Cashman Series has effectively introduced
computer skills to millions of students. With Office
2010, we're continuing our history of innovation by
enhancing our proven pedagogy to reflect the
learning styles of today's students. In MICROSOFT
OFFICE 2010: ESSENTIAL you'll find features that are
specifically designed to engage students, improve
retention, and prepare them for future success. Our
trademark step-by-step, screen-by-screen approach
Page 16/29

Read Online Go With Microsoft Powerpoint 2010
Comprehensive Chapter 1a Project
now encourages students to expand their
understanding of the Office 2010 software through
experimentation, exploration, and planning ahead.
Brand new end of chapter exercises prepare students
to become more capable software users by requiring
them to use critical thinking and problem-solving
skills to create real-life documents. Important Notice:
Media content referenced within the product
description or the product text may not be available
in the ebook version.

Microsoft Office Professional 2010 Step
by Step
Get comfortable with PowerPoint 2010. Don’t just
read about it: See it and hear it with step-by-step
video tutorials and valuable audio sidebars delivered
through the Free Web Edition that comes with every
USING book. For the price of the book, you get online
access anywhere with a web connection--no books to
carry, updated content, and the benefit of video and
audio learning. Way more than just a book, this is all
the help you’ll ever need where you want, when you
want! Learn Fast, Learn Easy, Using Web, Video, and
Audio Show Me video walks through tasks you’ve just
got to see--including bonus advanced techniques Tell
Me More audio delivers practical insights straight from
the experts Patrice-Anne Rutledge provides practical,
approachable coverage that guides you through
mastering the core features and techniques needed
to create compelling presentations. New features
include • Animation Painter–Apply the formatting of
one animation to another animation. This button
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works in much the same way as the Format Painter
button. • Presentation Sections–Divide your
presentation into logical sections to simplify
navigation and organization. • Video Editing–Use
professional video editing and formatting tools
directly in PowerPoint without the need for an
external application. • Screenshot
Captures–Incorporate screenshots directly from
PowerPoint. • Backstage View–Perform common filerelated tasks such as creating, opening, saving,
sharing, and printing presentations in fewer steps. •
Merge and Compare–Compare and reconcile multiple
versions of the same presentation. • CoAuthoring–Collaborate with others on the same
presentation in realtime. • Broadcast Slide
Show–Broadcast your presentation to anyone on the
web using either SharePoint Server 2010 or a free
Windows Live account. • Create a Video–Share your
presentation with others as a high-definition, webbased, or mobile device video. • Document
Sharing–Share your document with colleagues realtime and communicate with them via instant
messaging using Office Communicator 2007 R2. •
PowerPoint Web App–View and edit PowerPoint
presentations on the web using the external
PowerPoint web application. In addition to these new
features, PowerPoint 2010 also offers many
enhancements: • An enhanced Ribbon that is
available across all Office applications • More Office
themes • More SmartArt graphics • Easier access to
animation tools • Enhanced slide transitions, including
3-D effects • Numerous new image editing features •
Powerful editing tools for mathematical equations •
Improved notes printing • Improved slide show
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recording functions • Enhanced language and
translation tools

Go! With Microsoft Powerpoint 2010
Demonstrate your expertise with Microsoft Office
2010! This all-in-one guide is designed to help you
practice and prepare for the four core Microsoft Office
Specialist (MOS) exams. With the MOS 2010 Study
Guide, you get full, objective-by-objective coverage
for: Exam 77-881: Microsoft Word 2010 Exam 77-882:
Microsoft Excel 2010 Exam 77-883: Microsoft
PowerPoint 2010 Exam 77-884: Microsoft Outlook
2010 Use the book’s easy-to-follow procedures and
illustrations to review the essential skills measured by
the MOS exams. And you can apply what you’ve
learned hands-on—using the downloadable files for all
the book’s practice tasks.

Microsoft PowerPoint 2010 Step by Step
For introductory computer courses on Microsoft Office
2010 or courses in computer concepts with a lab
component for Microsoft Office 2010 Applications.
Teach the course YOU want in LESS TIME! The
primary goal of the GO! Series, aside from teaching
computer applications, is ease of implementation.
This approach is based on clearly defined projects for
students and a one-of-a-kind supplements package
for instructors.

Office 2010 Bible
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Introduce your students to the new generation of
Microsoft Office with the new generation of Shelly
Cashman Series books! For the past three decades,
the Shelly Cashman Series has effectively introduced
computer skills to millions of students. With Office
2010, we're continuing our history of innovation by
enhancing our proven pedagogy to reflect the
learning styles of today's students. In Microsoft
PowerPoint 2010Comprehensive Concepts and
Techniques you'll find features that are specifically
designed to engage students, improve retention, and
prepare them for future success. Our trademark stepby-step, screen-by-screen approach now encourages
students to expand their understanding of the
PowerPoint 2010 software through experimentation,
exploration, and planning ahead. Brand new end of
chapter exercises prepare students to become more
capable software users by requiring them to use
critical thinking and problem-solving skills to create
real-life documents. Important Notice: Media content
referenced within the product description or the
product text may not be available in the ebook
version.

Microsoft Office 2010 with Microsoft
Office 2010 Evaluation Software
Praised by instructors for its concise, focused
approach and user-friendly format, the Illustrated
Series engages both computer rookies and hot shots
in mastering Microsoft PowerPoint 2013 quickly and
efficiently. Skills are accessible and easy-to-follow
thanks to the Illustrated Series' hallmark 2-page
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layout, which allows students to see an entire task in
one view. New Learning Outcomes outline the skills
covered in each lesson, and larger full-color screens
represent exactly what students should see on their
own computers. Each unit begins with a brief
overview of the principles of the lesson, and
introduces a case study for further application.
Important Notice: Media content referenced within the
product description or the product text may not be
available in the ebook version.

Benchmark Microsoft Powerpoint 2010 +
Data Files Cd and Snap 2010 Web-based
Training and Assessment
Office 2010 In Depth is the beyond-the-basics,
beneath-the-surface guide for everyone who wants to
streamline their work with Office 2010, and get more
done in less time. Best selling technology expert Joe
Habraken provides specific, tested, proven solutions
to the problems Office users run into every day:
challenges other books ignore or oversimplify.
Habraken thoroughly covers all facets of working with
Office 2010's core features and techniques, and
powerful new enhancements such as: " The updated
customizable Ribbon and new Backstage full-screen
options menu " Vastly improved image and illustration
tools " Live Preview for tasks like Paste, Insert, or
Theme change " Improved integration with SharePoint
services, Windows Live, and Office Web Apps " And
much more Simply put, no other book offers Office
2010 users this much simplicity, usable content,
flexibility, and value. As with all In Depth books, Office
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2010 In Depth presents comprehensive coverage,
breakthrough techniques, exclusive shortcuts, quick
access to information, troubleshooting help for tough
problems, and real-world examples with nothing
glossed over or left out. This book is both a reference
and a desk-side resource, providing in depth coverage
of important Office 2010 applications features and
tools. By Joe Habraken, an Office expert and best
selling author Covers the hottest new features in
Word, Excel, PowerPoint, Outlook, Access, and
Publisher For everyone who wants to get the most out
of Office 2010, from hobbyists to power users to
corporate developers

PowerPoint 2010 All-in-One For Dummies
Loved by instructors for the visual and flexible way to
build computer skills, the Illustrated Course Guides
are ideal for teaching Microsoft Excel 2010 to
students across experience levels. Each two-page
spread focuses on a single skill, making information
easy to follow and absorb. The Illustrated Course
Guides split Microsoft Excel 2010 concepts and skills
into three manageable levels -- Basic, Intermediate,
and Advanced -- perfect for workshops or accelerated
courses. Important Notice: Media content referenced
within the product description or the product text may
not be available in the ebook version.

Microsoft PowerPoint 2010 Complete
A fully updated guide to creating dynamic
presentations with PowerPoint 2010 PowerPoint
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dominates the presentation landscape. With the
changes in PowerPoint 2010, including the availability
of an online version, PowerPoint users need this
comprehensive reference to make the most of the
program. PowerPoint 2010 All-in-One For Dummies
features in-depth coverage of the elements and the
process involved in creating knockout presentations.
Seven minibooks cover all the new 2010 features,
providing a great education for beginners and
showing PowerPoint veterans lots of new tricks.
PowerPoint is the leading presentation software used
in business and education; new features in PowerPoint
2010 include an online version and expanded
audiovisual capabilities Seven self-contained
minibooks cover getting started; building a
presentation; tables, charts, and diagrams; graphics
and shapes; adding audio, video, and animation;
giving the presentation; and PowerPoint for power
users Explains how to use the interface and tools and
shows how to represent data visually for greater
impact Provides important tips on adding the human
element when making a presentation Gives advanced
users advice on creating templates, collaboration,
automation, and more PowerPoint 2010 All-in-One For
Dummies gets novices up to speed and helps
experienced users take their skills to the next level.

Teach Yourself VISUALLY PowerPoint
2010
Each illustrated resource offers visual learners a great
beginner's guide to a particular topic, augmenting
step-by-step instructions with full-color screen shots.
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MOS 2010 Study Guide for Microsoft
Word, Excel, PowerPoint, and Outlook
Exams
The best of the best from the bestselling authors of
Excel, Word, and PowerPoint Bibles! Take your pick of
applications from the Office 2010 suite and your
choice of leading experts to show you how to use
them. This Office 2010 Bible features the best-of-thebest content from the Excel 2010 Bible, by "Mr.
Spreadsheet" John Walkenbach; the Word 2010 Bible
by Microsoft MVP Herb Tyson; the PowerPoint 2010
Bible, by PowerPoint expert Faithe Wempen; and
coverage of Access 2010 from Microsoft MVP Michael
Alexander. If you want to quickly and effectively begin
using Office 2010, start in the experts' corner with
this must-have book. Gives you the best-of-the-best
content on Office 2010 from the leading experts,
authors, and contributors to our Excel, Word,
PowerPoint, and Access Bibles Includes content from
John Walkenbach, aka "Mr. Spreadsheet"; Word
expert and Microsoft MVP Herb Tyson; PowerPoint
expert Faithe Wempen; and Excel and Access expert
and Microsoft MVP Michael Alexander Takes you
beyond creating simple text documents,
spreadsheets, and presentations to help you use
multiple Office applications at once to conquer critical
business tasks Hones in with expert coverage of the
topics within each application that you need to know
most Covers even more from Outlook and other key
Office topics Get the best of four books in one with
this power-packed reference!
Page 24/29

Read Online Go With Microsoft Powerpoint 2010
Comprehensive Chapter 1a Project
Microsoft PowerPoint 2010 On Demand
Provide a thorough introduction of the most important
Microsoft PowerPoint 2010 skills to beginning
students with Microsoft PowerPoint 2010 Complete,
part of the Origins Series. This text includes features
that make learning easy and enjoyable, yet
challenging for students. Students will be engaged
with activities that range from simulations to case
studies that challenge and sharpen problem-solving
skills while gaining the hands-on practice needed to
be confident and successful computer users.
Important Notice: Media content referenced within the
product description or the product text may not be
available in the ebook version.

Microsoft PowerPoint 2010: Complete
Using Microsoft PowerPoint 2010
Microsoft Office 2010 In Depth
Go! with Microsoft Office 2010, Getting
Started
Experience learning made easy-and quickly teach
yourself how to create dynamic presentations with
PowerPoint 2010. With STEP BY STEP, you set the
pace-building and practicing the skills you need, just
when you need them! Topics include creating greatPage 25/29
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looking slides using templates or your own designs;
creating sophisticated charts and diagrams; using
animation, sound, and other special effects; creating
presentations simultaneously with others over the
Web; delivering presentations; and other core topics.

GO! with Microsoft PowerPoint 2010
The primary goal of the GO! Series, aside from
teaching computer applications, is ease of
implementation, with an approach that is based on
clearly defined projects for students and a one of a
kind supplements package.

Go! with Microsoft Office 2010
Introduce your students to the new generation of
Microsoft Office with the new generation of Shelly
Cashman Series books! For the past three decades,
the Shelly Cashman Series has effectively introduced
computer skills to millions of students. With Office
2010, we're continuing our history of innovation by
enhancing our proven pedagogy to reflect the
learning styles of today's students. In MICROSOFT
POWERPOINT 2010: INTRODUCTORY CONCEPTS AND
TECHNIQUES you'll find features that are specifically
designed to engage students, improve retention, and
prepare them for future success. Our trademark stepby-step, screen-by-screen approach now encourages
students to expand their understanding of the
PowerPoint 2010 software through experimentation,
exploration, and planning ahead. Brand new end of
chapter exercises prepare students to become more
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capable software users by requiring them to use
critical thinking and problem-solving skills to create
real-life documents. Important Notice: Media content
referenced within the product description or the
product text may not be available in the ebook
version.

Microsoft PowerPoint 2013: Complete
Introduce your students to the new generation of
Microsoft Office with the new generation of Shelly
Cashman Series books! For the past three decades,
the Shelly Cashman Series has effectively introduced
computer skills to millions of students. With Office
2010, we’re continuing our history of innovation by
enhancing our proven pedagogy to reflect the
learning styles of today’s students. In MICROSOFT
POWERPOINT 2010: COMPLETE you’ll find features
that are specifically designed to engage students,
improve retention, and prepare them for future
success. Our trademark step-by-step, screen-byscreen approach now encourages students to expand
their understanding of the PowerPoint 2010 software
through experimentation, exploration, and planning
ahead. Brand new end of chapter exercises prepare
students to become more capable software users by
requiring them to use critical thinking and problemsolving skills to create real-life documents. Important
Notice: Media content referenced within the product
description or the product text may not be available
in the ebook version.

Microsoft PowerPoint 2010: Introductory
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GO! with Microsoft Office 2016 Discipline Specific:
This text allows instructors to tailor learning to
specific careers, including Culinary Arts,Healthcare,
and Administration of Justice. Each discipline is
covered through scenario-based instructional projects
using Word, followed by problem-solving and critical
thinking projects using Excel, PPT, and Access for
each discipline. The book assumes some knowledge
of Office Applications. Appendixes cover Proper
Business Letter Format; Basic Paper Formatting Using
MLA with Word; and How to Track Changes in Word
2016. In today's fast-moving, mobile environment, the
GO! with Office 2016 series focuses on the job skills
needed to succeed in the workforce. With job-related
projects that put Microsoft Office� into context,
students learn the how and why at the moment they
need to know, all in the appropriate Microsoft
procedural syntax. For Office 2016, the hallmark
guided-practice to skill-mastery pathway is better
than ever. Students have many opportunities to work
live in Microsoft office to apply the skills they've
learned. In addition, these learning objectives are
presented in project-based scenarios that prompt
students to prove mastery in the context of real-world
application. MyITLab for this text provides students
and instructors with access to the eText, chapter
quizzes, testbanks, and other instructor resources.
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ROMANCE ACTION & ADVENTURE MYSTERY &
THRILLER BIOGRAPHIES & HISTORY CHILDREN’S
YOUNG ADULT FANTASY HISTORICAL FICTION
HORROR LITERARY FICTION NON-FICTION SCIENCE
FICTION
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