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MOS Study Guide for Microsoft Access
Expert Exam MO-500
Advance your proficiency with Word. And earn the
credential that proves it! Demonstrate your expertise
with Microsoft Word! Designed to help you practice
and prepare for Microsoft Office Specialist: Word
Associate (Word and Word 2019) certification, this
official Study Guide delivers: • In-depth preparation
for each MOS objective • Detailed procedures to help
build the skills measured by the exam • Hands-on
tasks to practice what you’ve learned • Ready-made
practice files Sharpen the skills measured by these
objectives: • Manage Documents • Insert and Format
Text, Paragraphs, and Sections • Manage Tables and
Lists • Create and Manage References • Insert and
Format Graphic Elements EXAM MO-100 About the
MOS: Associate Certification A Microsoft Office
Specialist (MOS): Associate certification validates your
hands-on competency in the correct application of the
principal features of an Office product. It
demonstrates that you can apply these features to
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complete associate-level tasks independently and are
ready to enter the job market. See full details at:
microsoft.com/learn Practice Files Available at:
MicrosoftPressStore.com/MOSWord100/Downloads

MOS 2016 Study Guide for Microsoft
Excel
Demonstrate your expertise with Microsoft Office!
Designed to help you practice and prepare for the
2013 Excel Expert Microsoft Office Specialist (MOS)
exams, this all-in-one study guide features: Full,
objective-by-objective exam coverage Easy-to-follow
procedures and illustrations to review essential skills
Includes downloadable practice files

Microsoft Excel 2016 - Training Book with
Many Exercises
Class-tested and coherent, this textbook teaches
classical and web information retrieval, including web
search and the related areas of text classification and
text clustering from basic concepts. It gives an up-todate treatment of all aspects of the design and
implementation of systems for gathering, indexing,
and searching documents; methods for evaluating
systems; and an introduction to the use of machine
learning methods on text collections. All the
important ideas are explained using examples and
figures, making it perfect for introductory courses in
information retrieval for advanced undergraduates
and graduate students in computer science. Based on
feedback from extensive classroom experience, the
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book has been carefully structured in order to make
teaching more natural and effective. Slides and
additional exercises (with solutions for lecturers) are
also available through the book's supporting website
to help course instructors prepare their lectures.

There's a Boy in the Girls' Bathroom
MOS 2016 Study Guide for Microsoft
Access
Describes the features of the software program,
including writing formulas, presenting data visually,
linking worksheets, using PivotTables, and
collaborating online.

Exam Prep for: MOS 2016 Study Guide
for Microsoft Excel
Expert Paul McFedries helps you master key Excel
2019 and Office 365 tools for building more powerful
spreadsheets. Use Excel 2019 and Office 365 core
features to build spreadsheets that solve business
problems and deliver reliable answers. Drawing on his
unsurpassed experience, Paul McFedries helps you
make the most of formulas and functions, including
the latest improvements to arrays, formula error
handling, and statistics. McFedries’ step-by-step
projects walk you through handling key tasks, from
building timesheets to projecting cash flow and aging
receivables. His practical examples and clear
instructions demystify intermediate- to advancedPage 4/27
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level formula construction, and help you leverage
Excel’s most useful functions in your everyday work.
Becoming an Excel expert has never been easier! By
reading this book, you will: • Improve business
analyses by adding intelligence and knowledge to
your models • Replace cumbersome formulas with
convenient predefined functions • Radically simplify
complex calculations with Office 365’s new dynamic
arrays • Use conditional formatting to reveal
anomalies, problems, or opportunities • Calculate
loan payments, interest costs, terms, and
amortization schedules • Project the future value of
investments, and plan to achieve investment goals •
Master essential discounting and cash-flow analysis
tools, including net present value and internal rate of
return • Sort, filter, and analyze tabular data, from
customers to inventory • Easily analyze huge data
sets with PivotTable calculations About This Book •
For everyone who wants to get more done with
Microsoft Excel in less time • For business and
financial professionals, entrepreneurs, students, and
others who need to efficiently manage and analyze
data

Excel 2013: The Missing Manual
Demonstrate your expertise with Microsoft OneNote
2010 by earning a MOS certification. This official
Study Guide is designed to help you practice and
prepare for MOS Exam 77-853: OneNote 2010, and
features: Full objective-by-objective coverage
Procedures and hands-on practice tasks Ready-made,
downloadable practice files Exam-discount offer from
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Certiport Use the in-depth exam prep, practice, and
review to help advance your proficiency with OneNote
2010—and earn the credential that proves it!

Microsoft Excel 2019 Inside Out
This is the eBook of the printed book and may not
include any media, website access codes, or print
supplements that may come packaged with the
bound book. Advance your everyday proficiency with
Excel 2016. And earn the credential that proves it!
Demonstrate your expertise with Microsoft Excel!
Designed to help you practice and prepare for
Microsoft Office Specialist (MOS): Excel 2016 Core
certification, this official Study Guide delivers: Indepth preparation for each MOS objective Detailed
procedures to help build the skills measured by the
exam Hands-on tasks to practice what you’ve learned
Practice files and sample solutions Sharpen the skills
measured by these objectives: Create and manage
worksheets and workbooks Manage data cells and
ranges Create tables Perform operations with
formulas and functions Create charts and objects
About MOS A Microsoft Office Specialist (MOS)
certification validates your proficiency with Microsoft
Office programs, demonstrating that you can meet
globally recognized performance standards. Hands-on
experience with the technology is required to
successfully pass Microsoft Certification exams.

MOS Study Guide for Microsoft Excel
Exam MO-200
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Advance your expert-level proficiency with Excel. And
earn the credential that proves it! Demonstrate your
expert-level competency with Microsoft Excel!
Designed to help you practice and prepare for
Microsoft Office Specialist: Microsoft Excel Expert
(Excel and Excel 2019) certification, this official Study
Guide delivers: In-depth preparation for each MOS
objective Detailed procedures to help build the skills
measured by the exam Hands-on tasks to practice
what you’ve learned Ready-made practice files
Sharpen the skills measured by these objectives:
Manage Workbook Options and Settings Manage and
Format Data Create Advanced Formulas and Macros
Manage Advanced Charts and Tables About the MOS:
Expert Certification A Microsoft Office Specialist
(MOS): Expert certification validates your hands-on
experience and competency with an Office product at
an expert level. It demonstrates that you can apply
the product’s principal features at an advanced level,
can complete expert tasks independently, and are
ready to enter the job market. See full details at:
microsoft.com/learn Practice Files Available at:
MicrosoftPressStore.com/
MOSExcelExpert201/downloads

MOS 2013 Study Guide for Microsoft
PowerPoint
This study guide helps readers prepare for the
Microsoft Office Specialist Access 2016 certification.

MOS 2016 Study Guide for Microsoft
PowerPoint
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This is the eBook of the printed book and may not
include any media, website access codes, or print
supplements that may come packaged with the
bound book. Advance your everyday proficiency with
PowerPoint 2016. And earn the credential that proves
it! Demonstrate your expertise with Microsoft
PowerPoint! Designed to help you practice and
prepare for Microsoft Office Specialist (MOS):
PowerPoint 2016 certification, this official Study Guide
delivers: In-depth preparation for each MOS objective
Detailed procedures to help build the skills measured
by the exam Hands-on tasks to practice what you’ve
learned Practice files and sample solutions Sharpen
the skills measured by these objectives: Create and
manage presentations Insert and format text, shapes,
and images Insert tables, charts, SmartArt, and media
Apply transitions and animations Manage multiple
presentations About MOS A Microsoft Office Specialist
(MOS) certification validates your proficiency with
Microsoft Office programs, demonstrating that you
can meet globally recognized performance standards.
Hands-on experience with the technology is required
to successfully pass Microsoft Certification exams.

Microsoft Office Specialist
Demonstrate your expertise with the 2007 Microsoft
Office system! This comprehensive study guide
covers all the Microsoft Certified Application Specialist
exams for Microsoft Office, including Word 2007,
Excel 2007, Outlook 2007, PowerPoint 2007, and
Access 2007. For each exam, you'll build the skills and
knowledge measured by its objectives through a
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series of step-by-step exercises, practice questions,
and real-world scenarios. Easy-to-follow screen shots
and explanations bring key concepts to life and
expertly guide you through the material. The CD
includes the practice files for all the book's lessons.
Earn the premier credential and showcase your
expertise in the popular Microsoft Office programs!
For customers who purchase an ebook version of this
title, instructions for downloading the CD files can be
found in the ebook.

Microsoft Excel 2013
This is the eBook of the printed book and may not
include any media, website access codes, or print
supplements that may come packaged with the
bound book. Hone your advanced Excel 2016 skills.
And earn the credential that proves it! Demonstrate
your expertise with Microsoft Excel! Designed to help
you practice and prepare for Microsoft Office
Specialist (MOS): Excel Expert 2016 certification, this
official Study Guide delivers: In-depth preparation for
each MOS objective Detailed procedures to help build
the skills measured by the exam Hands-on tasks to
practice what you’ve learned Ready-made practice
files Sharpen the skills measured by these objectives:
Create and Manage Workbooks Apply Custom
Formatting and Layouts Create Advanced Formulas
Perform Data Analysis Create Advanced Charts and
PivotTables

MOS Study Guide for Microsoft Word
Expert Exam MO-101
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• Explains everything current Excel users need to
know about the exam process • Covers the five main
categories of the exam • Includes practice exam
software, videos and flashcards • Reviews the Excel
user interface and terminology Internationally
recognized, certification in Microsoft Excel can open
up a world of benefits to you, and Microsoft Office
Specialist Excel Associate 365/2019 Exam Preparation
includes everything you need to prepare for the
exam. Designed for those already familiar with Excel,
this book provides detailed information about how
and where to take the exam and exactly what to
expect. Each chapter is built on one of the five exam
topics. Ample study material is provided, including
practice examsoftware and video tutorials for every
outcome in the book. The author will guide you like a
personal Excel coach, helping you to boost your
knowledge, pinpoint skills you need to work on, and
gain the confidence to be able to pass the exam. Why
certification is important Microsoft Excel Certification
is an easily verifiable way to showcase your
willingness to learn new skills and software, and it
provides a myriad of other benefits as well. Not only
can certification enhance your Excel skills, it can help
you get hired, boost academic performance, prepare
for the demands of a job, open doors to career
opportunities, and be more productive and confident
working on projects at school, home, or work.
Microsoft Office Specialist Excel Associate certification
is the first step to prove your skill level and open
doors to career opportunities. Outline of the book This
book leads you through the exam process from
beginning to end. The first chapter includes the exact
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steps to take to register for the exam and find an
exam center, tips on using your time wisely during
the exam, and an overview of Excel’s user interface
and important terminology. The next five chapters
thoroughly cover the main topics in the Microsoft
Office Specialist Excel Associate exam: Manage
Worksheets and Workbooks, Manage Data Cells and
Ranges, Manage Tables and Table Data, Perform
Operations by using Formulas and Functions, and
Manage Charts. Short video tutorials are included for
every single outcome in the book, 70 in all, for when
you need extra help or learn best by observation.
Excel practice exam software included Unlike any
other Excel exam manual available, this book includes
Excel practice exam software. The final chapter
focuses on the practice exam, which closely mimics
the format of the real exam. Custom-built and
specially designed by SDC Publications, the practice
exam can be taken multiple times so you are
comfortable with the test software, how to mark and
return to questions, question format, live inapplication steps, and how the results are presented.
Study materials for all learning styles • Custom-made
Practice Exam Software • 70 short narrated video
tutorials for every outcome in the book • 70
Flashcards • Exam Day Study Guide About the author
Daniel John Stine AIA, CSI, CDT, is a registered
architect with over twenty years of experience in the
field of architecture. Throughout these years of
professional practice, Stine has leveraged many of
the Microsoft Office products to organize and manage
complex projects. In addition to Microsoft Office
certification study guides, Stine has written multiple
books on architectural design software, all written
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using Microsoft Word and published by SDC
Publications.

Microsoft Office Specialist Excel
Associate 365/2019 Exam Preparation
Advance your expert-level proficiency with Word. And
earn the credential that proves it! Demonstrate your
expert-level competency with Microsoft Word!
Designed to help you practice and prepare for
Microsoft Office Specialist: Word Expert (Word and
Word 2019) certification, this official Study Guide
delivers: In-depth preparation for each MOS objective
Detailed procedures to help build the skills measured
by the exam Hands-on tasks to practice what you’ve
learned Ready-made practice files Sharpen the skills
measured by these objectives: Manage Document
Options and Settings Use Advanced Editing and
Formatting Features Create Custom Document
Elements Use Advanced Word Features About MOS:
Expert Certification A Microsoft Office Specialist
(MOS): Expert certification validates your hands-on
experience and competency with an Office product at
an expert level. It demonstrates that you can apply
the product’s principal features at an advanced level,
can complete expert tasks independently, and are
ready to enter the job market. See full details at:
microsoft.com/learn Practice Files Available at: Micros
oftPressStore.com/MOSWordExpert101/downloads

Exam Ref 70-779 Analyzing and
Visualizing Data with Microsoft Excel
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The MOS 2016 Study Guide for Microsoft Outlook
covers Microsoft Outlook 2016, specifically the skills
required to pass the Outlook 2016 Microsoft Office
Specialist exam. The Microsoft Office Specialist Study
Guides provide concise descriptions of the tasks that
certification candidates must demonstrate to pass the
Microsoft Office Specialist exams, step-by-step
procedures for performing those tasks, practice tasks
based on the MOS exam approach, sample files for
practicing the tasks, and solution files so you can
check your work.

MOS Study Guide for Microsoft Excel
Expert Exam MO-201
This study guide helps readers practice and prepare
for the Microsoft Office Specialist Excel 2016 Core
certification.

Introduction to Information Retrieval
Advance your everyday proficiency with PowerPoint
2019, and earn the credential that proves it!
Demonstrate your expertise with Microsoft
PowerPoint! Designed to help you practice and
prepare for Microsoft Office Specialist (MOS):
PowerPoint 2019 certification, this official Study Guide
delivers: In-depth preparation for each MOS objective
Detailed procedures to help build the skills measured
by the exam Hands-on tasks to practice what you've
learned Practice files and sample solutions Sharpen
the skills measured by these objectives: Create and
manage presentations and slides Insert and format
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text, shapes, and images Create and manage
references Insert and format graphic elements
Manage multiple presentations About MOS A Microsoft
Office Specialist (MOS) certification validates your
proficiency with Microsoft Office programs,
demonstrating that you can meet globally recognized
performance standards. Hands-on experience with the
technology is required to successfully pass Microsoft
Certification exams.

MOS 2016 Study Guide for Microsoft
Excel
Conquer Microsoft Excel 2019–from the inside out!
Dive into Microsoft Excel 2019–and really put your
spreadsheet expertise to work. This supremely
organized reference packs hundreds of timesaving
solutions, tips, and workarounds–all you need to make
the most of Excel’s most powerful tools for analyzing
data and making better decisions. Renowned Excel
expert Bill Jelen offers a complete tour of Excel 2019
and Excel in Office 365, from efficient interface
customizations to advanced analysis, visualizations,
and dashboards. Discover how experts tackle today’s
key tasks–and challenge yourself to new levels of
mastery. Enter formulas more efficiently, and fully
control operators and dates Master the most widelyused functions in Excel Integrate external data from
the web and other sources Easily transform complex
datasets with Power Query Quickly summarize
millions of records with Pivot Tables Perform ad hoc
analyses with slicers and other filters Create
advanced data mashups with Power Pivot Solve
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complex problems with What-If, Scenario Manager,
Goal Seek, and Solver Automate repetitive tasks by
editing recorded VBA code Demystify data with
conditional formatting and other visualization
techniques Use the newest maps, charts, and data
types in Excel Show geographical changes over time
with animated 3D maps Use dynamic array functions:
SORT, FILTER, UNIQUE, SORTBY and SEQUENCE Find
insights using Excel’s new artificial intelligence
Collaborate via Excel 2019’s breakthrough
CoAuthoring tools Publish Power BI Desktop
dashboards based on Excel data

Handbook of Mathematical Functions
with Formulas, Graphs, and
Mathematical Tables
The world’s most popular spreadsheet program is now
more powerful than ever, but it’s also more complex.
That’s where this Missing Manual comes in. With
crystal-clear explanations and hands-on examples,
Excel 2013: The Missing Manual shows you how to
master Excel so you can easily track, analyze, and
chart your data. You’ll be using new features like
PowerPivot and Flash Fill in no time. The important
stuff you need to know: Go from novice to ace. Learn
how to analyze your data, from writing your first
formula to charting your results. Illustrate trends.
Discover the clearest way to present your data using
Excel’s new Quick Analysis feature. Broaden your
analysis. Use pivot tables, slicers, and timelines to
examine your data from different perspectives. Import
data. Pull data from a variety of sources, including
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website data feeds and corporate databases. Work
from the Web. Launch and manage your workbooks
on the road, using the new Excel Web App. Share your
worksheets. Store Excel files on SkyDrive and
collaborate with colleagues on Facebook, Twitter, and
LinkedIn. Master the new data model. Use PowerPivot
to work with millions of rows of data. Make
calculations. Review financial data, use math and
scientific formulas, and perform statistical analyses.

MOS 2013 Study Guide for Microsoft
Excel Expert
Numerical Methods for Large Eigenvalue
Problems
Advance your everyday proficiency with Excel! And
earn the credential that proves it! Demonstrate your
expertise with Microsoft Excel! Designed to help you
practice and prepare for Microsoft Office Specialist:
Excel Associate (Excel and Excel 2019) certification,
this official Study Guide delivers: In-depth preparation
for each MOS objective Detailed procedures to help
build the skills measured by the exam Hands-on tasks
to practice what you’ve learned Ready-made practice
files Sharpen the skills measured by these objectives:
Manage Worksheets and Workbooks Manage Data
Cells and Ranges Manage Tables and Table Data
Perform Operations by Using Formulas and Functions
Manage Charts About MOS A Microsoft Office
Specialist (MOS) certification validates your
proficiency with Microsoft Office programs,
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demonstrating that you can meet globally recognized
performance standards. Hands-on experience with the
technology is required to successfully pass Microsoft
Certification exams.

Microsoft Excel 2019 Formulas and
Functions
Presents a guide to preparing for certification exams
for four Microsoft Office programs, which includes
overviews, step-by-step instructions, and practice
projects for each program.

Looseleaf for Microsoft Excel 365
Complete: In Practice, 2019 Edition
Presents information to practice and prepare for the
Microsoft Office Specialist Excel 2013 certification,
covering each MOS objective, offering detailed
procedures, and providing practice files.

MOS 2016 Study Guide for Microsoft
Excel
This is the eBook of the printed book and may not
include any media, website access codes, or print
supplements that may come packaged with the
bound book. Advance your expert skills in Word 2016.
And earn the credential that proves it!! Demonstrate
your expertise with Microsoft Word! Designed to help
you practice and prepare for Microsoft Office
Specialist (MOS): Word 2016 Expert certification, this
official Study Guide delivers: In-depth exam prep for
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each MOS objective Detailed procedures to help build
the skills measured by the exam Hands-on tasks to
apply what you’ve learned Practice and review
questions Ready-made practice files with solutions
Sharpen the skills measured by these MOS objectives:
Manage Document Options and Settings Design
Advanced Documents Create Advanced References
Create Custom Word Elements

MOS Study Guide for Microsoft Office
365
Demonstrate your expertise with Microsoft Office!
Designed to help you practice and prepare for the
2013 PowerPoint Microsoft Office Specialist (MOS)
exam, this all-in-one study guide features: Full,
objective-by-objective exam coverage Easy-to-follow
procedures and illustrations to review essential skills
Hands-on practice tasks to apply what you've learned
Includes downloadable practice files

MOS 2013 Study Guide for Microsoft
Excel Expert
MOS 2016 Study Guide for Microsoft
Word Expert
Advance your everyday proficiency with Access 2019.
And earn the credential that proves it! Demonstrate
your expertise with Microsoft Access! Designed to
help you practice and prepare for Microsoft Office
Specialist (MOS): Access 2019 certification, this
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official Study Guide delivers: In-depth preparation for
each MOS objective Detailed procedures to help build
the skills measured by the exam Hands-on tasks to
practice what you’ve learned Practice files and
sample solutions Sharpen the skills measured by
these objectives: Create and manage databases Build
tables Create queries Create forms Create reports
About MOS A Microsoft Office Specialist (MOS)
certification validates your proficiency with Microsoft
Office programs, demonstrating that you can meet
globally recognized performance standards. Hands-on
experience with the technology is required to
successfully pass Microsoft Certification exams.

MOS Study Guide for Microsoft Word
Exam MO-100
Demonstrate your expertise with Microsoft Office!
Designed to help you practice and prepare for the
2013 Excel Expert Microsoft Office Specialist (MOS)
exams, this all-in-one study guide features: Full,
objective-by-objective exam coverage Easy-to-follow
procedures and illustrations to review essential skills
Includes downloadable practice files

The Microsoft Excel Step-By-Step
Training Guide Book Bundle
MOS 2016 Study Guide for Microsoft
Excel Expert
Demonstrate your expertise with Microsoft Office!
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Designed to help you practice and prepare for the
2013 Word Expert Microsoft Office Specialist (MOS)
exams, this all-in-one study guide features: Full,
objective-by-objective exam coverage Easy-to-follow
procedures and illustrations to review essential skills
Hands-on practice tasks to apply what you've learned
Includes downloadable practice files

MOS 2016 Study Guide for Microsoft
Outlook
The quick way to learn Microsoft Excel 2019! This is
learning made easy. Get more done quickly with
Microsoft Excel 2019. Jump in wherever you need
answers–brisk lessons and detailed screenshots show
you exactly what to do, step by step. Quickly set up
workbooks, enter data, and format it for easier
viewing Perform calculations and find and correct
errors Create sophisticated forecast worksheets, key
performance indicators (KPIs), and timelines Visualize
data with 3D maps, funnel charts, and other powerful
tools Import, process, summarize, and analyze huge
datasets with Excel’s improved PowerPivot and Power
Query Build powerful data models and use them in
business intelligence Look up just the tasks and
lessons you need

MOS 2010 Study Guide for Microsoft
OneNote Exam
3 books in 1 a consolidation of three books in the
Microsoft(r) Excel(r) Step-By-Step Training Guide
Series This book bundle offers easy to follow
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examples with screenshots demonstrating how to use
the most common basic and intermediate Microsoft(r)
Excel(r) formulas & features, including Pivot Tables, &
the VLOOKUP formula. The book bundle is organized
into 6 step-by-step sections, allowing you to grow
your knowledge of Microsoft(r) Excel(r) at your own
pace. In addition to the following, this book bundle
also includes sections on Excel(r) keyboard shortcuts
and how to change the currency symbol, for example
to the British Pound or Euro . Part 1 - Excel(r) Formula
Fundamentals SUM, SUBTRACTION, MULTIPLICATION,
& DIVISION AVERAGE MIN & MAX TODAY &
NETWORKDAYS SUMIF Part 2 - Pivot Tables &
Dashboards Organize and summarize data Format
results Insert Pivot Charts Display averages &
percentages Group data into predefined ranges Rank
results Insert calculated fields How to create and
update a basic Dashboard using Pivot Table data Part
3 - Excel(r) Features Data Sorting Formula Trace TextTo-Columns Conditional Formatting & Filtering Part 4 Text Functions LEN & TRIM CONCATENATE & MID
PROPER, UPPER, & LOWER Part 5 - Logic Formulas IF
Nested IF Part 6 - The VLOOKUP Formula What the
VLOOKUP formula does The parts of a VLOOKUP
formula Detailed examples on how to use the
VLOOKUP formula Incorporating the IFERROR
functionality into your VLOOKUP formula How to apply
the VLOOKUP formula across multiple tabs &
workbooks How to troubleshoot and resolve common
VLOOKUP errors, including reasons why you may be
getting the #N/A or #REF

Microsoft Certified Application Specialist
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Study Guide
Prepare for Microsoft Exam 70-779–and help
demonstrate your real-world mastery of Microsoft
Excel data analysis and visualization. Designed for BI
professionals, data analysts, and others who analyze
business data with Excel, this Exam Ref focuses on
the critical thinking and decision-making acumen
needed for success at the MCSA level. Focus on the
expertise measured by these objectives: Consume
and transform data by using Microsoft Excel Model
data, from building and optimizing data models
through creating performance KPIs, actual and target
calculations, and hierarchies Visualize data, including
creating and managing PivotTables and PivotCharts,
and interacting with PowerBI This Microsoft Exam Ref:
Organizes its coverage by exam objectives Features
strategic, what-if scenarios to challenge you Assumes
you have a strong understanding of how to use
Microsoft Excel to perform data analysis

MOS 2013 Study Guide for Microsoft
Excel
Emerging from numerous Excel courses, this book is
not a collection of material, but a proper training
book. It lead you to working with Excel from the
beginning with many exercises. As it progresses step
by step in the material, advanced exercises and
applications are finally achieved. So also suitable for
self-study! Completely colored printed! From the
content: basics tables and workbooks, formula and
coordinates, the function assistant, invoice, comment,
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calculations with date, a budget planning, expect
interest, PMT, advanced formatting (hide, templates ),
evaluate a test series (mean value, median .), create
a diagram, advanced applications: travel expenses,
currency table, score evaluation with VLOOKUP,
monthly salaries with bonuses, logic with conditions, ifthen conditions, trend calculation, pivot table,
external data, protect data

MOS Study Guide for Microsoft
PowerPoint Exam MO-300
Demonstrate your expertise with Microsoft Office 365
by earning a MOS certification. This Study Guide is
designed to help you prepare for MOS Exam 77-891:
Microsoft Office 365, and features: Full objective-byobjective review Easy-to-follow procedures and handson tasks Exam-discount offer from Certiport Use the indepth exam prep, practice, and review to help
advance your proficiency with Office 365—and earn
the credential that proves it.

MOS 2013 Study Guide for Microsoft
Word Expert
This is the eBook of the printed book and may not
include any media, website access codes, or print
supplements that may come packaged with the
bound book. Advance your everyday proficiency with
Word 2016 a nd earn the credential that proves it!
Demonstrate your expertise with Microsoft Word!
Designed to help you practice and prepare for
Microsoft Office Specialist (MOS): Word 2016 Core
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certification, this official Study Guide delivers: •Indepth preparation for each MOS objective •Detailed
procedures to help build the skills measured by the
exam •Hands-on tasks to practice what you’ve
learned •Practice files and sample solutions Sharpen
the skills measured by these objectives: •Create and
manage documents • Format text, paragraphs, and
sections •Create tables and lists •Create and manage
references • Insert and format graphic elements
About MOS A Microsoft Office Specialist (MOS)
certification validates your proficiency with Microsoft
Office programs, demonstrating that you can meet
globally recognized performance standards. Hands-on
experience with the technology is required to
successfully pass Microsoft Certification exams.

MOS 2016 Study Guide for Microsoft
Word
This revised edition discusses numerical methods for
computing eigenvalues and eigenvectors of large
sparse matrices. It provides an in-depth view of the
numerical methods that are applicable for solving
matrix eigenvalue problems that arise in various
engineering and scientific applications. Each chapter
was updated by shortening or deleting outdated
topics, adding topics of more recent interest, and
adapting the Notes and References section.
Significant changes have been made to Chapters 6
through 8, which describe algorithms and their
implementations and now include topics such as the
implicit restart techniques, the Jacobi-Davidson
method, and automatic multilevel substructuring.
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MOS 2010 Study Guide for Microsoft
Word, Excel, PowerPoint, and Outlook
Validate your expertise and get the attention of
employers with Microsoft Office Specialist
certification. This comprehensive guide is what you
need to prepare for certification in Excel 2003, both
the Specialist and Expert levels. Carefully planned by
a seasoned Microsoft Office Specialist instructor, this
invaluable study guide uses real-world scenarios to
teach the full range of Excel 2003 skills you need-not
only to prepare for the certification exams, but also to
increase your ability and productivity in the
workplace. Covering twenty-four Specialist exam
objectives and thirty-three Expert exam objectives,
the book progresses through the functions and
features of Excel software. Even entry-level Excel
users can rapidly build their skills. Excel 2003
Specialist Certification Skill Sets * Creating Data and
Content * Analyzing Data * Formatting Data and
Content * Collaborating * Managing Workbooks Excel
2003 Expert Certification Skill Sets * Organizing and
Analyzing Data * Formatting Data and Content *
Collaborating * Managing Data and Workbooks *
Customizing Excel Plus, you'll find additional career
preparation tools, including: * Solutions for real-world
scenarios * Structured learning for quick productivity
* Full glossary of terms Go to
www.sybex.com/go/mosexcel2003 for downloadable
sample files from the exercises in the book. Practice
what you've learned on your own. Visit
www.sybex.com for all of your professional
certification needs.
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Microsoft Excel 2019 Step by Step
The beloved bestseller from Newbery Medalist and
National Book Award winner Louis Sachar (Holes),
with a brand-new cover! “Give me a dollar or I’ll spit
on you.” That’s Bradley Chalkers for you. He’s the
oldest kid in the fifth grade. He tells enormous lies. He
picks fights with girls, and the teachers say he has
serious behavior problems. No one likes him—except
Carla, the new school counselor. She thinks Bradley is
sensitive and generous, and she even enjoys his farfetched stories. Carla knows that Bradley could
change, if only he weren’t afraid to try. But when you
feel like the most hated kid in the whole school,
believing in yourself can be the hardest thing in the
world. . . .
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